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OUR SERVICES 

 

 Finding Nannies for full-time and part-time, permanent and 

temporary, live-out and live-in situations.  

 Finding Nannies for complete in home care, before and after school, 

summer or vacations, corporate events, hotel and convention needs, 

group childcare.  

 Meeting with Nanny 

 Very in-depth application process  

 Applicants must be certified in CPR and First Aid  

 Complete check of all references and information on application  

 Complete Motor Vehicle check  

 Complete Federal Background check, and Police check with the 

Bureau of Criminal Identification and Investigation  

 All applications completed by applicant are given to family prior to 

initial interview for review  

 Profile of Nanny filled out for family to review  

 Family Placement Application filled out by you helps to match you 

with a Nanny that suits your needs  

 Additional tests done as requested by the family, i.e. TB, drug test  

All Federal background work is done once you have made a decision on 

Nanny of choice. 
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ABOUT GIFT OF TIME OHIO’S NANNY PLACEMENT 

SERVICE 

 

Hir ing someone to work ins ide  you r  home i s  a  very  ser ious exerc i se .   You  

w i l l  be trust ing th i s  person  w ith  the  phys ica l  and emot ional  deve lopmen t of  

your  ch i ldren .   I t  can  be an  overwhelming and stress fu l  dec i s ion .  

By working w i th  an  agency ,  you  are gett ing profess ional  he lp  in  one of  the  

most  important  dec is ions of  your  f ami ly ’ s  l i f e .  

When you  buy a home,  you  probab ly  consu l t  a  Real tor .   When you  pay your  

taxes ,  you  probab ly  consu l t  an  accountant  or  tax  a ttorney .   When buy ing a 

car ,  you  ask experts  and take tes t  d r ives .   The care of  your  ch i ldren  

deserves  as  much - - -more- - -gu idance and expert  serv ice as  buy ing a home,  

doing your  taxes  or  buy ing a new car .  

S imp ly  summar ized ,  the benef i ts  of  working w i th  an  agency :  

 Peace  of  mind  

 Reduced workload for  you  (background checks ,  arrang ing in terv ie ws ,  

p lac ing c lass i f i ed ads)   

 Pre-screened cand ida tes  coming  to  your  home,  rather  than  comple te 

strangers  who are responding to  your  ads  and l i s t ings   

 One year  of  re -p lacement i f  you  and your  nanny are not a  good f i t   

 Expert  adv ice  about the h ir ing process   
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 Expert advice about nanny taxes and how to maintain a successful relationship 

with your nanny  

 Support for your nanny af ter  you h ire her  

 Agencies attract  strong cand idates ---th is  is  a  b ig  decis ion for 

nannies as wel l and they want to know that fami l ies have been 

prescreened.  Our pool of  nannies includes profess iona l  nannies 

who have been working in fami ly sett ings for long per iods of  

t ime.   We a lso have some young nannies that are newer to the 

profess ion.   I f  we have included a new nanny in our cand idate 

pool ,  she is  a  strong cand idate on her way to a  long career as a 

nanny.   

Step One:  

Contact John and Sherylann Baedaro,  Directors of  Fami ly Relat ions at  

614-875-2100 or emai l  john.baedaro@gif toft imeohio.com 

Step Two:  

A fami ly get  together wi l l  be p lanned to take p lace in your home.   Gi f t  

of  Time Ohio wi l l  assess the type of  persona l i ty and qua l i f icat ions tha t  

wi l l  best  serve your fami ly .   The get together wi l l  last between 45 and 

60 minutes .   Al l  fami ly members should be present for the get 

together .    

I f  Gi f t  of  Time Ohio and your fami ly mutua l ly decide at th is  point  to 

proceed with the search and p lacement process ,  a  Fami ly Appl icat ion   

contract  wi l l  be s igned and a $ 300.00 (non-refundable) reta iner 

administrat ive fee wi l l  be pa id  to the agency for Permanent Nanny 

Services ,  $200.00 (non-refundable) for  Summer Care and Baby Nurse  

services .   Because we want to be sure you are comfortable  with us and 

our process ,  we wi l l  not col lect  the reta iner fee  unt i l  a f ter  we have 

met and decided to proceed.  

 

mailto:john.baedaro@giftoftimeohio.com
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Step Three:  

A l i st  of  qua l i f ied prospect ive nannies wi l l  be provided to you.   These 

nannies wi l l  have been through our nanny interview process before 

they are presented to you.   You may take a  few days to review the ir  

resumes.    

Step Four:  

Let us know which nannies you would l ike to interview and we wi l l 

make the arrangements .   You wi l l  have a chance to interview the 

prospect ive nannies ,  e i ther in your home or at  a locat ion of  your 

choosing .   We wi l l  provide you with a  l i st  of  sample interview 

quest ions .  

Step Five:  

We wi l l  fo l low up with you a fter  each interview to see how you would 

l ike to proceed with each cand idate .  

Step Six :   

When you have ident i f ied the nanny you would l ike to h ire , we wi l l  

proceed with a  Background check that  wi l l  be g iven to you with in 5 

bus iness days ;  we wi l l  provide a sample employment agreement as wel l  

as some other resources for successfu l  fami ly -nanny re lat ionships .   

Upon Nanny’s  acceptance of  of fer ,  the p lacement fee wi l l  be due to 

Gi f t  of  Time Ohio.  What i f  th ings don ’ t  work out  w i th your  nanny?  We 

wi l l  work with you and your nanny to resolve issues that are worthy of  

be ing  resolved .   However , i f  your s i tuat ion is  not worthy of  resolut ion,  

Gi f t  of  Time Ohio wi l l  work with you,  accord ing to the re fund and 

replacement schedule , to f ind a  new  nanny.  
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Permanent Full-Time or Part-Time 
 

 

I. Employment Conditions for Child Care Provider  

 Salary Range of $400-$700 weekly depending on the educational background and 

years of experience of the candidate along with benefit options  

 Average work day of about 8-10 hours, 5 days a week, which includes time child 
spends at school or napping  

 Holidays and weekends off unless employer occasionally requests otherwise  

 Two weeks paid vacation, paid sick days  

 Travels with the family when needed  

 Fully paid interview expenses by the potential employer  

 Private room and bath or apartment provided for live-in provider, typically a 

television and phone included  

II. Child Care Provider's Responsibilities  

 Provide a balance of age appropriate educational, social and recreational 

experiences daily  

 Serve as a role model for children; use of correct language, appropriate manners, 

etiquette and dress  

 Respect each child as a unique individual  

 Display a positive attitude toward life and living  

 Develop and use effective interpersonal skills in handling relationships  

 Provide an environment that is conducive to learning and growing  

 Respect the family's right of privacy  

III. Expectations of Child Care Provider  

 Become part of the family team providing, firm, positive and consistent discipline  

 Care for child's laundry  

 Plan and cook nutritionally sound breakfasts and lunches for the child; clean up 

afterwards  

 Pick up after the child or help the child become responsible for him/herself 

throughout the house and in child's room  
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 Provide child's transportation needs to medical appointments, classes, and other 

activities  

 Provide a safe physical environment (toys, furniture, first aid knowledge, 

preplanning for possible emergencies)  

IV. Family Expectations  

 Respect the contributions of child care provider in the home  

 Maintain the work schedule as designed  

 Discuss with the child care provider any problems arising with the children  

 Notify the child care provider of any schedule changes as early as possible  

 Respect the child care provider's right of privacy  

A Child Care Agreement Form will be furnished to both you and the provider to describe 

and record job expectations. An outline is available in the section. 
 

Last Minute/Temporary Child Care/Holiday 

 

 
Temporary Childcare Service 
 

Temporary Childcare Services which for mothers will provide a solution to the following 

dilemmas: 

 You have a Nanny, but she is going away for a short period of time.  
 You are a working mother, working from home either full time or part time, and have 

no childcare, but require some short term coverage.  

 You require a Nanny to assist during school holidays.  

 You are attending a wedding and it would be easier to leave your child with a Nanny.  

 You are throwing a party at home and would like a Nanny to look after your children 
and your guest's children.  

 We have partnered with babysitters.com as a resource for local babysitters in your area 
through the power of the Internet 24/7 to provide you with finding a Babysitter on short 
notice. 
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EMERGENCY CHILD CARE 

 
Emergency Childcare Service 

 
Every mother who has childcare will know that at various times your childcare will breakdown. For example: 

 Your current nanny calls in sick  

 You are a working parent with a daily nanny and you are working late.  

 You are called away urgently on business or have to work on the weekend/your day off.  

 Your child has a cold and the daycare will not allow your child to attend.  

 You have tickets for the theatre but cannot find suitable childcare for the evening.  

 We have partnered with babysitters.com as a resource for local babysitters in your area 
through the power of the Internet 24/7 to provide you with finding a Babysitter on short 
notice. 

 

 

 

 

AFTER SCHOOL CARE NANNIES 

 
 
After-School Care Nannies make the children snacks, help them with their homework, and stay with them 

until the parents come home. These Nannies can also pick the children up at school or after-care programs 
and may shuttle them to after-school activities.  
 

 We have partnered with babysitters.com as a resource for local babysitters in your area 
through the power of the Internet 24/7 to provide you with finding a Babysitter on short 
notice. 
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NIGHT TIME NEWBORN NANNIES 

     
 
Night Newborn Specialists help new mothers with basic newborn care at night to let Mom and Dad rest 

after the arrival of a newborn. 
 
Newborn Specialists are professional postpartum care providers. Night Newborn Specialists may work up to 
12 hours a day and can begin immediately after the birth of the child, and they usually work until the child 
sleeps through the night.  

 

TRAVELING NANNIES 

 

 
 
Traveling Nannies travel with families on vacations or business trips, basically wherever the family goes; 

the Nanny accompanies them, to care for the children. The family covers all of the Nanny’s expenses. This 
may be domestic or international travel.  

TUTORS/HOME-SCHOOLING NANNIES 
 

                                
 
Tutors/Home-Schooling Nannies often have degrees in education and they teach children in their homes. 
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SCHOOL “HOLIDAY” CARE 

 
 
School “Holiday” Care is for the days children have off during the school year that parents don’t. Examples 

are spring break, teacher planning days, religious holidays, and government holidays. 
 

 We have partnered with babysitters.com as a resource for local babysitters in your area 
through the power of the Internet 24/7 to provide you with finding a Babysitter on short 
notice. 

 

Kids Clubs (conventions and weddings) 

 
If you are planning a convention or wedding in the metropolitan area of Columbus, 
Ohio -- we have the staff and expertise to set-up an on-site Kids Club for your event.  
We will provide the childcare staffing of screened nannies along with games and crafts 
that are age appropriate.   

We carry $1,000,000.00 in General Liability Insurance and will have your 
organization listed as an additional insured.  In addition our staff will be covered by 
Worker's Compensation in the event they are injured during your event.  We will also 
provide all of the forms for check-in and check-out of the children. 

You will need to provide a secure space with rest rooms, tables and chairs, and any 
food or snacks.  We will gladly work with you on the menu of foods and snacks that are 
best for young children attending this type of event. 
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Fee Structure:  

  

Client coordinating fee: $150.00 flat fee + state 
taxes (25 children)Client coordinating fee: 

$275.00 flat fee + state taxes (50 children) 

Client coordinating fee: $550.00 flat fee + state 

taxes (100 children) 

 Nanny Wages:  

 $10-$16 per hour  

 Crafts and Games: will be quoted 

(minimum of $50.00)  

  
  

  

  

  

  
  

 Staffing Requirements: 

Usually the children are grouped by age 

and we can be very flexible in how we 
group them but in general our staffing 

requirements are as follows:  

  

 One caregiver for every two 

children under two years of age.  
 One caregiver for every four 

children between the ages of 

three and five years.  

 One caregiver for every ten 
children over the age of six years.  

We will work with you to determine the 

best staffing for your event once you have 

firm numbers of the children that are 

attending.  We will assist you in 
determining how to best break them out 

by age and how to staff each age range.  
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IN ROOM HOTEL CARE 

When you are out of town, your hotel becomes home to your family.  

 
We have partnered with babysitters.com as a resource for local babysitters in your area through 
the power of the Internet 24/7 to provide you with finding a Babysitter on short notice. 

 

   PRICING 

NANNY SERVICE PRICE 

*Nanny salaries are negotiated between the Client and prospective candidates. 

A live-in or live-out nanny who is hired on a permanent basis to work as a child care provider. 

Client enrollment retainer fee (initial): $300.00 (required and non-refundable) 

Nanny Placement Fee: $600.00 (90 day guarantee) 

Nanny Rate: $10.00-$16.00 per hour 

Summer Care * 

A live-in or live-out nanny who is hired on a permanent basis to work as a child care provider for 3 
months maximum. 

Client enrollment fee (initial): $200.00 (required and non-refundable)  

Nanny Placement Fee: $450.00 (90 day guarantee)  

Nanny Rate: $10.00-$16.00 per hour 
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Night Time Newborn Care  (Baby Nurse)**  

In Client's Home Childcare for newborns to help out new mothers for 3 months max.  

Client enrollment fee (initial): $200.00 (required and non-refundable)  

Nanny Placement Fee: $450.00* (90 day guarantee)  

Nanny Rate: $20 to $30 per hour (4 hrs min.) or $275 to $500+ per 24 hour period  

** Typical hours are 7pm until 6am. 

*State of Ohio Taxes are included 

Childcare Provider (Baby Sitting/Emergency/Last Minute/Temporary/Holiday) 

For a Babysitter NOW 

Last minute replacement 

Or temporary childcare 

We have partnered with babysitters.com as a resource for local babysitters in your area through 
the power of the Internet 24/7 to provide you with finding a Babysitter on short notice. 

In-Room Hotel Child Care 

If you need a Babysitter now at your hotel we have partnered with babysitters.com as a resource 
for local babysitters in your area through the power of the Internet 24/7 to provide you with finding 
a Babysitter on short notice. 

Kids Club Group Care for Churches, Weddings, Corporations, and other group 
settings  

Client coordinating fee: $150.00 flat fee + state taxes (25 children) Client coordinating fee: 
$275.00 flat fee + state taxes (50 children) 

Client coordinating fee: $550.00 flat fee + state taxes (100 children) 

Crafts and Games: will be quoted (minimum of $50.00). 

One Nanny for every two children under two years of age. 

One Nanny for every four children between the ages of three and five years. 

One Nanny for every ten children over the age of six years. 

Nanny Rate: $10.00-$16.00 per hour  

Nanny Rate: $10.00-$16.00 per hour (4 hours minimum) 



 13 

 
 
 
 
 
 
 
 

 

NANNY BASICS 

 

 
What is a Nanny? 

A Nanny cares for children in the family’s home.  The main responsibility of the Nanny 

is to provide the children with individual attention in a safe and loving environment.  
Historically, only the elite could afford a Nanny.  

Today, Nannies are becoming more popular to the general population due to the 

increased need for more flexible child care and the number of families with both parents 
working.  Nannies positions include:  

 Full-Time Live In  
 Full-Time Live Out  

 Part-Time Live Out  

 Seasonal/Summer Help  

 

Nanny Salaries 

Like most jobs, a nanny’s rate is dependent on experience, education, hours required, 

and job responsibilities.  According to the INA (International Nanny Association), the 

average hourly wage for a nanny is $10-$16 per hour.  In the Midwest, nanny salaries 

tend to be higher in Illinois and Minnesota.  
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In the Columbus area, most full time positions are paid a weekly salary.  This ranges 

from $400-$700 per week with an average of $500-$600 weekly.  Most part time 
positions are paid an hourly rate of $10-$16 per hour.    

 
 

 
Nanny Responsibilities and Expectations 

Most nannies expect that they will be responsible for most child related activities like 

cooking children’s meals, cleaning up after the children, driving them to 
preschool/school, and driving them to children’s activities.  However, all responsibilities 

should be discussed and written down so there is no confusion.   

The typical requirements include age appropriate educational activities, nurturing of 

children, transportation to and from school or activities, supervising playdates, and light 

housekeeping associated with the care of children.  Most nannies are expected to 
prepare meals for children and clean up and dishes used in preparation, help clean up or 

straighten up after children including toys and crafts, and wash the children's laundry.  
The house should be as clean as when the nanny arrived.  

Additional Responsibilities not associated with the care of children such as the family 
laundry, cooking family meals, cleaning bathrooms and toilets, grocery shopping for the 

entire family, etc. are not a standard part of a Nanny's responsibilities.  There are 

Nanny/Housekeepers that are open to performing additional household duties.  
However, theses responsibilities should be clearly stated and negotiated with the 

nanny.     

During the interview process it is a good idea to ask the nanny describe her ideal job, 

state expectations for this position, and highlight future goals.  Is she planning to make 

this her career or is she caring for children to pay her way through college? 

Communication 

Both the family and the nanny’s experience with their employment situation are 
dependent on the expectations set during the hiring process.  In an office or business 

environment, employees are given a job description and an employment contract which 
clearly states expectations and pay.  Employing a nanny or any domestic help should 

follow the same standards.  Often families feel a connection with caregiver and discuss 

the responsibilities associated with the job, but neglect to write this down on paper.   
Most families and nannies have good intentions during the pre-employment interviews 

for disclosing requirements and meeting job expectations if hired.  However, without a 
formal job description, communications failures usually follow.  

 
 



 15 

Ideal Nanny Situation 

The idea of having a nanny come to your house sounds great to most families.  
However, all families and nannies have their own way of doing things.  Before hiring a 

nanny or accepting employment.  Think about you and your family’s lifestyle and 
personality.  Consider what type of individual would be a good fit within your household 

or what type of employment best fits your needs.  Below are some family traits to keep 
in mind when interviewing candidates or accepting employment. 

 Activity Level:  Do you want a nanny that will take your child (ren) out of the 

house for activities like going to the library, museums, zoo, or local YMCA?  
How comfortable are you with someone else driving your children around?  Do 

you want your children in someone else’s car as little as possible.  Are you an 

active family that likes to be outside frequently?  If so, do you want a nanny that 

will take your children to the park and is able to run around with them.  

 Meals: Is your family very health conscious?  Do you want a nanny that will only 
serve organic foods or do you want someone that will bake cookies with the 

kids?  Will the nanny be preparing most meals for the children?  If so, do you 
want someone who can make more than hot dogs and peanut butter and jelly 

(assuming of course that your little angels will eat more than that).  
 Special Needs:  Does your family have any special needs that require special 

attention, ADHD, behavioral disorders, extreme shyness, high energy, etc?  Do 

you have a colicky baby that cries all of the time and requires considerable 
amount of patience and maturity from a caregiver?   

 Hobbies:  Does your family have any special hobbies that you would want your 
nanny to participate in with your children?   

 Animals:  Do you have any pets?  If so, make sure that your nanny is not allergic 

to animals or afraid of them.  

Candidates we place: •Nannies •Governesses •Companions •Couples •Baby 
Nurses •Nurses Aides •Housekeepers •Drivers •Chefs 
•Butlers •Estate Managers •Personal Assistants 

Types of placements: •Live In •Live Out •Permanent •Temporary •Full Time 
•Part Time 

Screenings performed:  •Nationwide Criminal Records Investigation 
•Nationwide Sex & Violent Offenders Search 
•Certified 10-Panel Drug Screening Test •Motor 
Vehicle Record Report for Validity 

Who pays the candidates 
salary?  

Candidate’s salaries are paid directly by the employer 
and agreed upon when the candidate accepts the 
position. 

Work days / Work hours:  Gift of Time Ohio candidates on part time or full time 
jobs and the hours are set by each individual family. 
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Length of employment:  All of our permanent candidates are looking for long 
term positions. 

When to begin the search 
process:  

Most candidates are looking for positions immediately. 
In most cases you should begin your search 30-60 
days in advance, and be prepared to hire someone as 
soon as you find the correct match. 

How quickly can we find 
someone?  

We are capable of placing someone in your home 
quickly. Every job is different and some positions may 
take some time to find the most qualified individual. 

What is your Agency Application 
Fee for a Permanent Nanny? 

Our current application fee for families is $75. This fee 
is valid for one year and is the only obligation you 
have towards Gift of Time Ohio, unless we introduce 
you to a suitable candidate which you elect to employ. 

What are your agency 
placement fees for temporary?  

Our current application fee for families is $20 for the 
Annual Membership. 

When are we required to pay a 
placement fee?  

Once you elect to employ a candidate, a placement 
fee shall be deemed earned. 

Is the agency fee based on 
salary paid to candidate?  

No, our agency fee remains the same no matter what 
the candidate is paid. Our goal is to find you the most 
appropriate candidate at the most reasonable costs. 

When do the candidates 
undertake the extensive 
screening process?  

Once you elect to employ a candidate, the candidate’s 
screenings are performed so that you have the most 
recent results. This is also the most cost effective way 
for us to run our business. 

How long does it take to receive 
the results of the extensive 
screening process?  

Typical results are returned within one week. 

Can we screen the family 
relatives of the candidate we 
have elected to hire?  

Yes, many of our clients elect to screen family 
relatives of the candidate they have elected to hire. 
We want to be certain that you know the background 
of everyone associated with your household. 
Additional fees will apply. 

Where do we recruit our 
candidates from?  

Our candidates have a variety of backgrounds and all 
currently live in the USA. Candidates are submitting 
applications Nationwide, which gives us the 
opportunity to introduce you to individuals who are 
also willing to relocate to your area from other states! 

What if the candidate chosen 
needs to be replaced?  

We have various replacement guarantees for all 
budgets. We will replace a candidate for any reason 
as long as your guarantee is still valid. Until another 
candidate is hired your guarantee is frozen. 
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What areas are candidates 
placed in?  

We specialize in placing candidates in the Ohio area. 

What languages do your 
candidates speak?  

All of our candidates must be able to speak English 
fluently. If you should require a candidate who is 
bilingual, please notify one of our placement 
counselors and we will try to accommodate your 
needs. 

What experience do your 
candidates have?  

Each candidate will have a different education and 
qualifications. We will try to coordinate this according 
to your families needs. 

What is the age range of your 
candidates?  

Our candidates range from ages 18-70. Maturity level 
and degree of responsibility are important factors 
when choosing a candidate. 

Do your candidates drive?  Most of our live out candidates drive and have their 
own cars. Some live in candidates drive, but usually a 
family will provide a car for them to use for work 
purposes. 

What benefits should be 
offered?  

If you choose to offer benefits, each employer should 
have their own individual benefits package. Many 
packages include some of the following: vacation, sick 
& personal days, health, life, disability & workers 
compensation insurances, 401k, car expenses & 
insurance. 

Am I required to pay taxes on 
the person I hire?  

Please contact Breedlove Associates who are located 
in our links section of our website. Breedlove 
specializes in payroll tax information for household  

What is the typical salary ranges 
for a live in candidate?  

Salaries depend on your location and experience level 
of the candidate. Live in can range from $300 to $800 
per week. 

What are the typical hourly 
ranges for a live out candidate?  

Hourly rates depend on your location and experience 
level of the candidate. Live out can range from $10 to 
$16 per hour. 

Can we check references on a 
potential candidate?  

Most candidates have written references from former 
employers who you are more than welcome to 
contact. Please remember, companies and employers 
are only required by law to verify dates of employment 
and wages. 

Will we ever take the candidate 
you hire off your job?  

Gift of Time Ohio will never take an individual you hire 
off of your job. Our goal is for the candidate to remain 
with you for years. Most of our clients are referred to 
us from their friends and family. 

Is your personal information Gift of Time Ohio does not sell our databases to 
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kept confidential?  anyone. All information is kept confidential. Our 
website is fully secure and all information transmitted 
is protected using the most current 128-bit encryption 
and security utilizing Secure Socket Layers. 

How do your placement 
counselors decide what 
candidate is the right fit for the 
position?  

Gift of Time Ohio devotes a lot of time qualifying every 
candidate. We receive many calls and emails from 
applicants every day and only a select few are 
considered for our jobs. 

What information can I learn 
about the candidate prior to the 
interviewing process?  

You can learn each candidate’s education, 
experience, hobbies, personality traits and work 
history prior to the interviewing process.  

How do interviews take place?  A phone conference call is arranged with each 
candidate you have expressed interest in. Face to 
face interviews can then be scheduled, if desired. 

How do we get started?  Family applications can be submitted to Gift of Time 
Ohio by fax or mailed to us.  
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Check-sheet of Qualifications When Interviewing Candidates 
 
 
___ Basic Nutrition for Children 
___ Child proofing a home 
___ Water Safety/Home & Pool 
___ Children’s Hygiene 
___ Toilet Training 
___ Teaching Manners to Children 
___ Creative Arts/Crayons, Paints, Play Do.. 
___ Music Skills/Interests 
___ Educational Play/Age Appropriate such as blocks, puzzles 
___ Reading to Child 
___ Time Management with Children 
___ Child involvement with Household activities such as Washing Dishes, Sweeping… 
___ Recreational Games 
___ Understanding Nanny's concepts in a Family Relationship 
___ Ability to identify an Emotional Physical Problem 
___ Understanding the basic Stages of Child Development 
___ Ability to Handle an Emergency Situation 
___ Sewing Skills 

Additional Responsibilities 

 
 
___ Prepare Family Meal 
___ Family Ironing  
___ Doctor’s Appointments  
___ Carpooling, Transporting 
___ Family Laundry 
___ Grocery Shopping  
___ Errands 
___ Other _________________________________ 
 
***The above form is to be completed and given to nanny upon start of employment so that 
expectations are clear.  

Optional Testing Available at Employer’s expense:  

Drug testing 
TB test 
Psychological Paper Testing 
Consumer Credit Report 

Tax Information 
 
 
Contact Breedllove, a company specializing in nanny taxes, at www.breedlove-online.com, or at 
1-888-272-3356, for information about taxes.  

Insurance Information 

 
 
Contact Eisenberg Associates, the official insurance representative of the International Nanny 
Association, at www.eisenbergassociates.com, or 1-800-777-5765, for information about 
insurance coverage for nannies. 

http://www.4nannytaxes.com/
http://www.eisenbergassociates.com/
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HOUSEHOLD TAX INFO 

Employer Requirements:  

Labor Laws  
Full time caregivers and domestic employees are those who work for you on a regular 

basis more than 20 hours per week and for whom you are the primary employer. These 

employees are subject to the minimum wage of $5.15 per hour and must provide proof of 

eligibility of employment (Form I-9)  

Employer Tax Liabilities  

Any employee who receives wages of $1400 or more during a calendar year is subject to 

FICA (Social Security & Medicare taxes).  For FICA, the tax applies to both the 

employer and employee.  These taxes are reported and paid annually on Schedule H of 

your federal income tax return.  

Any Employee who receives wages of $1000 or more during a calendar quarter is subject 

to FUTA (Federal Unemployment Tax).  For FUTA, an employee is only taxed on the 

first $7000 of his/her annual wages and the maximum tax paid by the employer for each 

employee is $56.  These taxes are reported and paid annually on Schedule H of your 

federal income tax return.  

SUTA (State Unemployment Tax) must be paid if an employee receives wages of $160 

or more per calendar and the tax is only assessed against the first $9000 of wages 

annually per employee.  This tax is paid on a quarterly basis.  

In the state of Ohio, if an employee receives wages of $160 or more per calendar quarter, 

Workers' Compensation must be paid.  This tax is due in February and August.  

Services Breedlove Can Provide to You:  

 Initial Meeting: An overview of employer requirements and forms needed to 

properly set you up as an employer (including form I-9), provide appropriate 

forms for the employee for tax withholdings.   

 Calculate deductions for employeeôs paychecks (Federal, State and Local) and all 

employer payroll taxes.  

 Provide necessary quarterly payroll tax returns and semi-annual workerôs 

compensation return and instructions for filing.  

 Maintain all payroll records and reports.  

 Provide required information for the completion of Schedule H for your Federal 

Income Tax return.  

 Provide annual wage statements (Form W-2) for your employee and Federal, 

State and Local tax authorities.  
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Client/Nanny Work Agreement  

Child Care Agreement  

1. This Agreement is between the following parties:    
a. Nanny:____________ ____________________________________   
b. Parents: _______________________________________________   

2. This agreement is to define and mutually agree upon the following terms, 
provisions, and conditions for the care of the following children: 

____________________ __ 

_____________________________________________________________   
3. Job Conditions : Upon employment, there will be a trial period of two weeks 

for both Parents and Nanny to ensure compatibility. This trial period does not 

guarantee employment for a full two weeks.   Either party has the right to 

terminate the trial period at any time with or without cause.  
a. Start Date : __________________________________________   
b. Scheduled Work Hours : From _______ a.m. to_______ p.m., 

Monday through Friday. This schedule may va ry. The Nanny will be 
informed of any change of schedule with as much advance notice as 

possible. Overtime: (If Nanny is Live -Out)  Nanny will be paid the 

required time and a half salary for hours worked over 40 hours per 

week.   
c. Pay/Pay Schedule : The Nanny shall be paid $_______ /week due 

Friday unless a holiday falls on Friday. If a holiday falls on Friday, the 

Nanny will be paid on Thursday.   
d. Taxes and Insurance : The Parents are to withhold any mandatory 

taxes for which they are responsible on the Nanny's salary. The Nanny 

is responsible for withholding all state and federal income taxes from 

her own paycheck. The Parents will provide Worker's Compensation 
and Unemployment insurance.   

e. Compensation for Additional Children : Should the blessed event of 

another  child occur, the Nanny shall be compensated at a rate of 
$____/week .   

f. Evaluation : The Nanny's performance will be evaluated by the 

Parents as follows:  
i. After the initial 6 months of employment   

ii. At the end of the first year   
iii. After the end of the first yea r, performance evaluations will be 

held annually.   
g. Upon satisfactory performance of duties, the Nanny will be given a 

merit/cost of living increase of not less than $_______ or _______ %.   
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h. Place of Business : 

__________________________________________   
i. The Nanny shall be treated with full professional courtesy. In turn the 

Nanny will treat the Parents with due respect.   
4. Job Responsibilities : Specific Nanny Responsibilities  and duties are those 

relating to child care only, such as providing loving and respons ible care for 

the children of the family. This care includes, but is not limited to the 

following:  
a. Meals : The preparation and serving of healthy breakfast and lunch, 

and dinner (if applicable) to the children. In general, the meals should 

be a mixture of easy to make (microwavable or ready -made) and 
made from scratch meals. All foods will be provided by the Parents. 

During the week, the Nanny will prepare a list of needed items to be 

presented to the Parents on Friday.  
i. The Nanny will not be expected to pr epare meals for any adult 

members of the household (subject to change).   
b. Dressing -  including changing of diapers, and hygiene . The 

Nanny shall ensure that the children are properly dressed for the 
activities in which they are engaged, and the weather that  they are 

exposed to. The Nanny may be required to give the children baths 

from time to time. The Nanny shall help the children learn about 

personal hygiene to include: learning to dress themselves, potty 
training, brushing teeth after each meal, etc., as well as aiding them in 

learning to clean their messes when they are done playing, etc.   
c. Learning Activities : The Nanny will strive to teach the children 

proper speech, the basics of counting, their ABCs, shapes, colors, 

courtesy, sharing, and neatness, as their development permits.   
d. Nap - time : The Nanny shall do her best to ensure that the children get 

their proper nap time in the afternoon each day.   
e. Recreation : The Nanny shall play with the children to encourage 

speech and personality development. In addit ion, the Nanny 
understands that there are times throughout the day when children 

need quiet time to play by themselves. The Nanny will ensure that all 

play is supervised, and that the children are never left unattended and 

without direct supervision.   
f. Firm  Guidance : The Nanny will ensure that the children understand 

that certain activities, as prescribed by the Parents, are forbidden. In 

no event shall the children be allowed to engage in any activity which 

is deemed dangerous by the Parents or Nanny. The N anny shall be 
firm but loving with the children. The children are not to be spanked or 

hit for transgressions. Time -outs shall be used as the method for 

discipline -  all punishment is the Parents' responsibility. The Nanny will 

discuss the need for behavio ral modification and suggested solutions 
with the Parents.   

g. Transportation : From time to time, the Nanny shall transport the 

children to and from parks and special events, in the parents' vehicle. 
There will be no unapproved rides in any cars, and no unapp roved 

trips. The nanny may take the children on walks to and from the park, 

etc.   
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h. Guidelines for Releasing Children : Under NO circumstances will the 

Nanny release a child to any relative, neighbor, family friend or 
friend's parent without the Parents' dir ect authorization to do so. The 

Nanny prefers to be introduced to any person to whom she may be 

directed to release the children. In the event that such meeting is 

impossible, the Nanny will request proof of identification (such as an  
Ohio Driver's License ) before she will release any children. If such 

identification is unavailable, the children will not be released.   
i. General Household Maintenance : The Nanny will be responsible for 

the following domestic duties, which are directly  related to the care of 

the  children:  
i. Kitchen : Daily cleaning of the kitchen area, of all highchairs 

and dishes that are used by the children and the Nanny (the 

Nanny will put dirty dishes in the dishwasher).   
ii. Play Area : Daily picking -up of toys and clothes in the 

children's play a reas.   
iii. Sweeping/Mopping  of kitchen floors after meals/Weekly (or 

as needed) vacuuming of playroom carpet.   
iv. Garbage : The Nanny will be responsible for the emptying of 

the diaper pail/Diaper Genie (if applicable) only. Under no 

circumstances is the Nanny exp ected to take out the garbage, 

nor make sure the garbage cans are taken out on trash day and 
removed from the street after refuse is collected.   

v. Children's Bedrooms : The Nanny will be responsible for 

changing the bedding of only the small children under he r care. 
Depending upon the age of the children, the Nanny may require 

that the children assist her in these duties so they learn the 

proper method. All children age 10 and over under the care of 

the Nanny will change their own beds, with the assistance of 
the Nanny, if needed.   

vi. Children's Bathroom : The Nanny will make sure that clothes 

are removed to the hamper, and counters and mirrors are 

wiped dry after hand washing and teeth brushing.   
vii. Laundry : The Nanny is responsible only for the 

clothes/bedding of th e children (under age 11) directly under 

her care. Above age 11, the children will assist in 
washing/drying laundry so they will have a thorough 

understanding of laundering clothes. Above age 13, the children 

will be responsible for their own clothes/beddi ng.   
viii. The Nanny is never expected to do any laundry for the Parents, 

or any other member of the household not directly under her 

care.   
j. Babysitting : Occasionally, the Parents will require additional 

babysitting. Insofar as possible, the Parents understand t hey must 

give the Nanny ample notification (preferably at least 1 week). On 

these occasions, the Nanny will be paid at a rate of $____/hour. The 
Nanny is in no way required to babysit beyond the agreed upon hours 

of duty, but understands the need for an oc casional (or routine) night 

out and will do her best to accommodate the needs of the Parents.  
v. The Parents understand that the Nanny will occasionally babysit 

for other families on Friday night or over the weekend. Parents 
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have first option at booking the Nanny's babysitting time. If the 

Parents do not require the Nanny's services, and the Nanny 

makes plans to babysit for another family, the Parents cannot 
require that the Nanny cancel her plans.   

vi. The Parents agree to be a good reference for the Nanny for a ny 

new families that she may begin babysitting for during her 
employment with their family.   

vii. As with all families the Nanny babysits for, the Parents 

understand that by reserving the Nanny's time for babysitting, 
they are securing that time. The Parents ma y cancel, without 

any penalty, up to 24 hours beforehand. If cancellation is made 

within 24 hours (except by the presence of an emergency 

situation), the Parents understand that they are still required to 
pay for the time that was reserved for them and the ir children.   

k. Cooking : The Parents understand that occasionally the Nanny enjoys 

baking and will do so in her free time only (during nap times, etc.), or 

at those times when the children's involvement can safely be 
incorporated.   

5. Things the Nanny is not re quired to do :  
a. The Nanny is not a gardener. She will not weed;  mow lawns, sweep 

patios, trim bushes, etc.   
b. The Nanny is in no way required to wash windows, clean garages, 

clean out cupboards/shelves, or offices.   
c. The Nanny is not a professional mover. She will not move furniture, 

rearrange rooms, etc.   
d. The Nanny will not be responsible for purchasing or delivering to any 

location alcohol or tobacco products, etc.   
e. Under no conditions is the Nanny expected to clean up after the adult 

members of the household . The Nanny will never be required to clean 

any mess made by the Parents, including, but not limited to: dirty 

dishes, clearing the table, washing counters/stove tops  or general 
tidying up.   

f. Note : The Nanny does like being able to help make life easier for  the 

Parents, otherwise she wouldn't be a Nanny. She is not opposed to 

being of assistance to either Parent with odd duties now and again, i.e. 
wrapping presents, going to the post office, grocery store, etc., as long 

as it is occasional and doesn't interf ere with her normal duties of child 

care.    
6. Priorities : The Parents recognize that the care for young children can be 

demanding. It is understood that on some days the schedule may not be 

adhered to, all chores may not be completed, or the play areas may n ot be 

cleaned up due to the attention the Nanny must give to the children. Care for 
and feeding of the children will always be the top priority.    

7. Medicine : The Nanny shall not administer any medication, including over -

the -counter medications, unless speci fically directed to do so by the Parents. 
The Parents understand the Nanny will require a written request for 

administering any medicines. In addition, all prescribed medicines must 

remain in their original packaging with the Doctor's instructions. All med icine 

administered by the Parents or Nanny must be logged with exact dosages and 

the time given so that no overdosing can occur.   
8. Emergency Situations : In the case of any emergency, the Nanny will 

contact the Parents immediately. If necessary, the Nanny mu st not hesitate 
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to call 911 or the Poison Control Center, prior to calling the Parents. In any 

emergency, if the Parents cannot be reached, the Nanny is to contact 

_______________ (nearest relative or trusted friend). If the situation 
warrants immediate ac tion or if the phones are inoperative, the Nanny may 

try to get assistance from the neighbors. A list of phone numbers will be 

posted for emergency use by the kitchen and _____________________ 

(upstairs or alternate) phones.    
9. Authorization to Treat a Minor : The Parents will sign and date two 

"Authorization to Treat a Minor" cards per child: one to be put on file at their 

pediatrician's office, the other held in the Nanny's possession. In the unlikely 
event of an emergency, if the Parents cannot be reached by the Nanny, the 

Doctor and/or the Hospital, it allows the Doctor to ask permission of the 

Nanny to administer any medically necessary care to the child ( ren). If the 

Nanny is required to gi ve authorization to medical personnel to treat the child 
( ren), the Parents understand that all medical care administered would be on 

the advice and at the discretion of medical personnel only , and the Nanny 

cannot be held liable/responsible for the decisi ons made by said medical 

personnel.  Furthermore, the Nanny cannot be held liable/responsible for any 

medical bills incurred by such medical attention.   
10. General House Rules : The rules listed below must be followed. To make an 

exception to any of these rules  requires the verbal consent from one of the 

Parents or the presence of an emergency situation.  
a. No visitors, except on prior notification and approval of the parents.   
b. The Nanny is not required to receive any guests for the Parents.   
c. The Nanny will not be  required to call, supervise or advise any 

maintenance personnel, including, but not limited to, gardeners, pool 

men, painters, carpet cleaners, handymen, exterminators, etc.   
d. No service or maintenance personnel whatsoever inside the house. If 

service or m aintenance personnel are needed for repair while the 

Nanny is present, one Parent will be present before arrival of and 
through the entire visit of said service personnel.   

e. The Nanny is in no way responsible for work that is not completed or 

done because t he Parents did not notify the Nanny of scheduled work, 

or make themselves available to supervise said work.   
f. No long distance or collect calls, except in the case of an emergency or 

previous notification of the Parents.   
g. Only short and occasional local cal ls (during nap times or other free 

times).   
h. The Nanny is not required to answer the telephone to take messages, 

nor is she required to deliver messages to callers. She is not required 

to receive any mail or packages, nor sign for any mail or packages, 

alth ough doing so does not hold her liable in any way whatsoever if 

said call or package would have been refused by the Parents.   
i. No unapproved rides in any cars.   
j. The house is to be kept locked at all times.   
k. Report any suspicious visitors or phone calls to t he Parents 

immediately.   
l. Report to the Parents immediately any falls or injuries occurring to the 

children or the Nanny.   
m. The Nanny must inform the Parents if she is feeling ill.   

http://www.4nanny.com/authorization_to_treat.htm
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n. When answering the phone, the Nanny will use the family's name, i.e. 

"Smiths ' residence", and state that the Parents are "not available" and 
take a message. The Nanny will not give any other information about 

the household, unless given direct permission by the parents to speak 

freely with the caller, i.e. a grandparent or other r elative; and will 

never indicate that she is alone with small children. In addition, the 
Parents will never indicate to anyone that the Nanny will be there 

alone with the children.   
o. Both the Parents and the Nanny are to maintain a play area for the 

childre n that are  free from potential dangers, i.e. 

choking/strangulation hazards, breakables within children's reach, etc.   
p. The Parents are to maintain a safe working environment for the Nanny 

at all times. This includes, but is not limited to, the following poi nts:  
 . If the need for fumigation/bug spraying becomes necessary, it 

will be scheduled for Friday, and the Nanny will not be expected 
to enter the work area for at least two (2) days. If 

fumigation/extermination takes place Monday -Thursday, the 

Nanny is wil ling to watch her charges at another location for no 

less than two (2) days to allow for the air to become as clear 

from the fumes as possible. Otherwise, the Nanny will not be 
expected to return to work for at least two (2) working days, 

and will be paid her usual weekly salary.   
i. The Nanny is expected to have a smoke - free environment.    

11. Sick Time : Obviously, a healthy Nanny is an important criterion for this 

position. But on those days where the Nanny is too sick to work, the Nanny 

must notify the Parents by _____a.m. that morning at the absolute latest. 
After the first two (2) months of employment, the Nanny will be entitled to no 

less than ten (10) paid sick days. The Nanny shall have no less than ten (10) 

paid sick days available during any calendar year . Paid sick time cannot be 

carried over into the next calendar year nor is pay for unused sick time to be 
expected.   

12. Vacation : After the first two months of employment, the Nanny is entitled to 

no less than ten (10) days of paid vacation time per year. Thi s vacation time 

cannot be accrued from one year to the next nor is pay for unused vacation 
time to be expected.. The Nanny agrees not to take her sick time and 

vacation time in sequence.  
a. The Nanny is encouraged, but not required to coordinate her vacation  

with that of the Parents. In any event, the Nanny is required to give 

the Parents at least 2 weeks notice. To the best of her ability, the 

Nanny will work with the Parents to schedule her vacation.   
b. In the event of the Parents' vacation, the Nanny may be required to 

continue care for the children. If the Nanny cares for the children 

during the Parents' vacation, she shall be compensated at a rate of 

$_____ /night, in addition to her regular weekly salary. If the Nanny is 
not required to care for the childr en during the Parents' vacation, she 

will be compensated at her full weekly salary nevertheless. The Nanny 

must be notified at least two (2) weeks before any scheduled vacation 

the family takes.   
c. If the Parents invite the Nanny to go to their vacation dest ination with 

the family, all travel related expenses will be paid by the Parents. The 

Nanny's responsibilities will remain the same to the children: to 

maintain their schedule as best as possible while exposing them to the 
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new environment. Under no circums tances is the Nanny required  to 

join the family on their vacations.    
13. Personal Days : As with all people, the Nanny will occasionally require a visit 

to the dentist/doctor, or may require some personal time for another reason. 

After the initial 2 months of employment, the Nanny shall be entitled to no 

less than five (5) paid personal days, not to be used as or in conjunction with 
vacation days, or sick days. Insofar as possible, the Nanny will give at least 

one (1) week's notice before taking a personal day.  The Nanny is not required 

to reveal her plans to the Parents about her personal days.  The nanny may 

'stretch' her personal days by using them in half -day increments. It is 
understood that any additional time taken as personal time will go 

uncompensated.   
14. Additional Days Off:  If either Parent tells the Nanny to take the day off, 

there will be no pay -docking, or 'making up the time' in babysitting hours or 

otherwise. The Nanny will not be expected to use her personal time, vacation 

time, or sick time to comp ensate for the hours given to her.    
15. Paid Holidays : The following nine (9) days are paid holidays for the Nanny: 

New Year's Day; Memorial Day; Independence Day; Labor Day; Thanksgiving 

Day and the following Friday; Christmas Eve; Christmas Day; New Year's 

Eve.    
16. Communication : Good communication is essential. Problems and issues with 

the children's behavior, routine, Nanny's duties, or other matters should be 

brought to the attention of the Parents as soon as they occur. Likewise, if the 

Parents have any pr oblems with the aforementioned issues, the Parents 
should bring them to the attention of the Nanny as soon as they occur. The 

Nanny promises to be honest and up - front with the Parents regarding all 

aspects of the children's care and in return asks the same  of the Parents. All 

issues will be resolved with good communication and not recriminatory 
confrontation.   

17. Notice to Quit/Termination : The Nanny agrees to provide the Parents with 

at least 3 weeks notice prior to leaving employment and the Parents agree to  

provide 3 weeks notice before terminating the Nanny unless the personal 
safety of either the Nanny or the Children are involved. If such is the case, 

the Nanny can leave employment immediately or will be asked by the Parents 

to leave employment immediatel y. Upon notice to terminate this agreement, 

the Nanny promises to provide as much assistance to the Parents to secure 
high -quality child care, and the Parents promise to be a reference for the 

Nanny for any future job she may seek. Upon termination of this  contract, 

Parents will provide the Nanny with a written reference entailing job 

responsibilities, performance, etc., as well as agreeing to provide a verbal 
phone reference to any prospective employers. The Nanny, in turn, will 

provide, to any potential c hild care providers, an impartial written and oral 

reference for the family as employers.    
18. Amendment : This agreement may be amended in writing from time to time 

upon the agreement of all parties. No amendment or modification hereof shall 

be valid unless i t is in writing and signed by all the parties.    
19. Invalid Provisions : The invalidity or unenforceability of any particular 

provision hereof shall not affect the other provisions hereof, and this 

agreement shall be construed in all respects as if such invali d or 

unenforceable provisions were omitted.    
20. Waiver : No right under this contract shall be waived (lost) merely by 

delaying or failing to exercise it. Consent to one act shall not be considered 
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consent to any other or subsequent acts. Any waiver or a defa ult under this 

agreement must be in writing and shall not be a waiver of any other default 

concerning the same or any other provisions of this agreement.    
21. Governing Law : This agreement shall be governed by and interpreted in 

accordance with the laws of th e State of Ohio . And all parties understand the 

terms in this contract, and understand that disregard of these terms is 
grounds for termination of this contract.    

22. A signed agreement represents that the following parties mutually agree to 

the job condition s and description as outlined in this agreement.   

Parent:  _____________________________________ Date: _______________   

Parent:  _____________________________________ Date: _______________   

Nanny:  _____________________________________ Date: _______________  

  

The above contract is based on the 'Personal Experience' 

of many nannies and parents. It is not intended to be a 
substitution for the legal advice of a qualified attorney.     

The advice given through this website should not be 

substituted for independent legal or professional counsel.    

  

 
 


